*IMPORTANT REMINDER: Remember to logout of NetStorage by clicking on the
door icon at the top of the screen to logout.

NetStorage

How Do | Access NetStorage?
1. Enter one of the following in your Internet browser:

https://netstorage.bangorsd.org/NetStorage

NOTE: The “N” and the “S” must be capital letters in the
second “NetStorage” in the URL above.

2. You will see a security alert message since the connection is secure and
encrypted.

rio Y'ou are about to view pages over a secure connection.
e

Ay information you exchange with thiz gite cannot be
viewed by anyone elze on the Weh.

[ ]I the future, do not show this warming

| ok [ Moare Infa

Click on the “OK” button to proceed.

3. You may see another Security Alert screen. Click on the “Yes” button to proceed.

Security Alert §|

changed by otherz. Howewver, there iz a problem with the site's

rir‘"l |nformation you exchange with thiz site cannot be viewed or
i ged by ¢
; gecurty certificate.

& The securty certificate was izzued by a company pou have
not chosen to trust, Yiew the certificate to determine whether
wou want ko tragt the certifwing authority,

o The security certificate date iz valid.

The name on the zecurity certificate is invalid or does not
match the name of the zite

Do you want bo proceed?

Yes ] | Ho d [Hiew Certificate



https://netstorage.bangorsd.org/NetStorage�

Internet Explorer 7

NOTE: If you are using the Internet Explorer 7 browser you may see a warning
similar to the following:

“There is a problem with this website’s security certificate.”

If this occurs select the option “Continue to this website.”

FireFox

NOTE: If you are using the FireFox browser you may see a Security Error
appear like the following:

“Website Certificate by an unknown authority:
Unable to verify the identity of CLFILE as a trusted site”

If this occurs select either:

“Accept this certificate temporarily for this session “
OR

“Accept this certificate permanently”

And then respond “OK?”

Another window may appear with the following error:

“Domain name mismatch.”

If this occurs select the “OK” response.



4. You will now be prompted to enter your login username and password you
normally use on the District’s network. After entering this information click

Connect to 172.16.112.19
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“OK”.

B&SD
Lser narme: | | 5§
Passward: | |
[C1Remember my password

[ Ok ][ Cancel ]
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5. You are now logged in and have access to your network drive
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6. If you click on the “Home @ BASD” folder in the left panel, it will expand to
reveal the contents of your network drive. You will see your folders, files, file
sizes and the date and time of the last revision.

You can also do a search using the “Filter” text box at the upper right of the
screen.
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How Do | Download Files?

1. After you locate the file you want to work with, select it by double clicking on it.
Depending on your browser and the security level you have set you may see a
warning pop-up. If so follow the provided directions to allow the download.

%]

Information Bar

Did yvou notice the Information Bar?

The Information Bar alerts you when Internet Explarer blocks a
pop-up window or file download that might not be zafe. If a
“Web page does not display properly, look. for the Information

B ar [hear the top of wour browser].

[ Do nat show this meszage again.

Learn about the Information Bar...




2. 'You will now be presented with the option to open or save the selected file. You
should select the “Save” option.

File Download [X|

Do you want to open or save this file?

@ j Mame: 2006-07 PC replacement.doc

Type: Microsaft \Waord Docurment, 1,13 ME
From: 172.16.112.19

Open ][ Save ]| Cancel |

Always azk before apening this tupe of file

harm your computer. |f yau do nat trast the source, do not open or

@ “While files fram the Intermet can be uzeful, zome files can potentially
zave thiz file. What's the nsk?

3. After you select the Save option a “Save As” window will appear giving you the
option for the location you want to save you file. You should make note of where
you save your file so you can find it after the download.
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File name: |2EIEIB-EI? P replacement.doc w | [ Save ]

by Hetwark, Save as lppe: | Micrazaft 'ward Dacument w | [ Cancel ]

4. Now you can open the document you downloaded and make your desired changes.



How Do | Upload Files?

1. After you log into NetStorage navigate to the location on you network drive in the
left panel where you want to save your file. The directory should be highlighted
by using the left mouse button. Next select the “File” option and click “Upload”.
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2. In the next window you will need to browse to the location of the file you want to
upload. After you have located the file click on the “Upload” button.
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Upload File
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’ Upload l ’ Cancel ]

&) Done S @ Intermet




3. Once you file is uploaded and you are ready to logout of NetStorage be sure to
click on the door icon at the top of the screen to logout.
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